STANDING ORDER 2 - CONDUCT OF BUSINESS

1.  This Standing Order outlines the conduct of business at meetings of the Board and its
subordinate bodies, unless otherwise specified.

Convening of Meetings

2. Meetings of the Board shall be convened by the Secretary either on a regular cycle as
agreed by the Board from time to time or at other times after consultation with, and the
agreement of, the Chief Executive and the Chair, or in his or her absence the Vice Chair.

3. A special meeting of the Board may be called at any time by the Secretary after
consultation with, and the agreement of, the Chief Executive and the Chair, or in his or her
absence the Vice Chair.

4. A special meeting of the Board may also be called by the Secretary at any time within 10
days following the written receipt by the Secretary of a requisition, signed by a minimum of
any five Board members.

Attendance by Board Members

5. Board members shall attend Board meetings and their attendance shall be recorded.
Where a member is unable to attend a meeting, he or she shall apologise to the Secretary
as soon as reasonably practicable. Member's attendance at meetings shall be reported to
the Chair on an annual basis.

Attendance by Board Observers

6. Board Observers are individuals, appointed by the Board, to sit on the Board with a right to
speak, but not to vote. Observers shall attend Board meetings.

Attendance by Non-Members

7. The Chief Executive, Chief Finance Officer and the Secretary shall attend Board meetings.
Other members of the senior management team and officers of the LDA shall attend for
the whole or any specific part of Board meetings at the invitation of the Chair.

8. The Chair may invite external organisations or individuals to attend for the whole or any
specific part of Board meetings.

Notice of Meetings

9. The Secretary shall arrange for written notice of meetings, specifying the date, time and
venue of the meeting, to be sent members at least five clear working days prior to an
ordinary meeting.

10. Where a meeting is arranged at short notice, and there are less than five clear working
days prior to the meeting, the Secretary shall arrange for the written notice of meeting to
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be sent to members as soon as reasonably practicable.

Agenda Items

11.

12.

13.

14.

15.

16.

17.

The Secretary, in consultation with the Chief Executive and the Chair (or in his or her
absence the Vice Chair) shall agree the agenda setting out the business to be considered
at each Board meeting.

Copies of the final agenda and available reports for a meeting shall be sent to members at
least five clear working days before the meeting.

Where a meeting is arranged at short notice and there are less than five clear working
days prior to the meeting, the Secretary shall arrange for the agenda and available reports
to be sent to members as soon as reasonably practicable.

Matters relating to the conduct or behaviour of individual employees shall not be discussed
at any meeting other than a disciplinary meeting properly convened for that purpose in
accordance with Human Resource procedures.

The Chair shall have the discretion to alter the order of the agenda at the meeting and to
take other business that does not appear on the agenda where he or she considers the
matter to be urgent.

A member may place items on the agenda for a Board meeting. Written notice of items to
be included on the agenda for a meeting must be submitted to the Secretary at least 21
days prior to the meeting.

Agenda items and reports not considered at a meeting shall be carried forward for
consideration at the next Board meeting, unless otherwise agreed.

Service of Documents

18.

19.

Members shall from time to time inform the Secretary of their preferred email and postal
addresses for receipt of written notice of meetings, agenda papers and other documents.

The failure to send written notice or agenda papers to a member, or the non-receipt of duly
dispatched written notice and agenda papers by a member, shall not invalidate the
proceedings at a relevant meeting.

Open Government

20.

21.

The Public Bodies (Admission to Meetings) Act 1960, which establishes a right for the
public to attend the meetings of certain specified public bodies, does not apply to the LDA.
Furthermore, while Part VA of the Local Government Act 1972 (access to meetings and
documents of certain authorities, committees and sub-committees) has been applied to the
London Assembly, this also does not apply to the LDA.

The LDA is however, committed to public disclosure, transparency and accountable
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